
 

LPPO Association Collection Policy 

Approved at Regular Board Meeting on 5/3/2009 

 
Payment due date:           Payment is late 31days after billing date. 

 

Late Fee:     1-1/2% per month of unpaid balance.  This will be charged on the 31
st
 day following the payment due date 

and at the end of every month thereafter until the balance is paid in full.      

 

Returned check charges:  Equal to the amount the bank charges per occurrence.    

 

Procedure to follow when check does not clear:  LPPO will require either a wire transfer or a certified check drawn on a 

local bank or a local branch of a national bank.   

 

Cost of collection will be borne by the Lot Owner, including attorney fees and other collection costs. 

 

Payments will be applied to the oldest delinquent debt first, then next oldest, until all are paid or new balance due is 

established. 

 

If a status letter is requested, the fee will be $20.00 per letter to cover accountant costs. 

 

The Board has the ability to seek an Appointment of Receiver, or the Board may decide to take that action itself to force 

collection of money owed. 

 

The Board has the ability to foreclose on an Association lien.  The decision to do so will be handled on a case by case 

basis. 

 

Process for communicating with owners regarding collections: 

 

Billing provides the initial notification of debt. 

 

If not paid within the 30 day due period, a delinquent payment notice is sent.  A 1-1/2% charge is added to this 

notice.  The accountant will be asked to notify the Treasurer of all delinquent accounts prior to sending out 

delinquent notices.  The Treasurer should make a phone call and/or send an email in this time period to see if the 

lot owner(s) received the notices and ensure that the correct address is being used.   

 

If not paid within 60 days of the original invoice, a certified letter is sent by the Treasurer advising that the next 

step in the collection process will be turning the account over to a collection agent or attorney, filing in small 

claims court, or initiating a lien on the property.  The letter will also advise them that continued failure to pay 

could result in additional collection charges being levied to cover the Association’s cost of collection.  The 

accountant adds an additional 1-1/2% charge to the previous total due when the statement is sent.   

.  

If not paid within 90 days of the original invoice, the account is turned over to a collection agent, an attorney, 

filed in small claims court, or the Board may start lien proceedings.  The Board will decide which action to take 

on a case by case basis.   

 

After the decision is made to have collection handled by a third party, the Association will not continue to 

communicate with the Lot Owner on this financial matter.  If an attorney is used, the Board will decide the 

amount of his or her involvement on a case by case basis. 

   

The Board will determine any additional steps to take including receivership and foreclosure on a case by case 

basis. 

 

Board has discretion to waive any requirements of this policy based upon the facts of a given case. 


